DATADOI POLICY

1. Collection policy

The data preserved in DATADOI may be open, embargoed, restricted-access, or closed. Open
access means that the dataset is freely accessible and downloadable. Other access options, such as
datasets with an embargo period, restricted-access datasets, or closed datasets, have specific
restrictions.

Research data from all fields and on all topics may be uploaded to DATADOI collections. Data
should be deposited in the collection of the partner institution with which at least one of the co-
authors is affiliated. If a suitable collection does not yet exist, contact the DATADOI team at
datadoi@datadoi.ee.

2. Submission policy

Data to be uploaded must be in the final stage of publication. The data submitter must ensure the
publication and sharing rights for the data to be uploaded.

Datasets should include explanatory documentation, preferably a README.txt file, describing the
purpose of the data, the terms of data reuse, how the data were collected, and how to use the dataset.

When uploading via a browser, the recommended size of one file is up to 10 GB and up to 1,000
files per upload. For larger files, very large total volumes, or technically complex uploads, contact
the repository administrator at datadoi(@datadoi.ee before uploading.

Although different file formats can be uploaded to DATADOI, we recommend using the
preservation-suitable formats listed below. This helps ensure the suitability of the data for long-term
preservation and their future use.

Data type Recommended formats

Textual data TXT, MD, PDF/A with original file to preserve formatting

SPSS (POR and SAV, versions 7-22), STATA (versions 4-17), R (up to version
3), XLSX, plain text with Unicode UTF-8 character encoding: tab-separated
values (.tsv, .txt) or comma-/semicolon-separated values (.csv)

Tabular data

Presentations PDF/A with original file

Markup-language

data XML, HTML with related files (.css, .xslt, .js, .es)

Programming

PY, MATLAB (.m, .mat)
code
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Data type Recommended formats

Statistical R (R, .RData), SPSS (.dat/.sps), STATA (.dat/.DO)
analysis data

Qualitative Basic data in a preferred format, e.g. PDF/A or Unicode-encoded plain text (.txt),
analysis data REFI-QDA Project or QDPX

Photos and image TIFF (.tif or .tiff), PNG, JPG, SVG

data
Audio data WAV, AIFF, FLAC, Mp3
Video data MP4

Scientific data netCDF

Digitally signed ASICE
containers

Container ZIP, if files must be preserved as a single container

Submitted datasets must have standards-compliant metadata in order to ensure that the data are
findable, accessible, interoperable, reusable, and effectively managed. The metadata are freely
accessible.

Metadata for DATADOI published datasets are available via OAI-PMH and can be used for data
exchange.

Metadata may be reused in different media without prior permission for non-commercial purposes.
Metadata may not be reused for commercial purposes without official permission.

Metadata are exported in several standard formats:

Croissant

Dublin Core

DDI

DDI HTML Codebook
JSON

OAI ORE

OpenAIRE
Schema.org JSON-LD

Datasets may be uploaded by persons affiliated with partner institutions who have a DATADOI
user account and upload rights for the relevant collection. Data may be uploaded at any time, but



they are not immediately publicly available if the data are subject to an embargo period imposed by
a publisher, funder, or other lawful source. In such cases, the data become publicly accessible after
the embargo period ends.

For publication of data created by a student, the dataset is submitted by the supervisor or
responsible employee of the partner institution, indicating the student as author or co-author. The
supervisor or responsible employee must ensure that the metadata and the dataset to be uploaded
comply with the DATADOI Terms of Use and data protection requirements.

If a new or improved version of a dataset is prepared, the updates must be added to the existing
dataset and the dataset must be submitted again for review. After approval by the administrator, the
dataset is published as a new version. The corresponding version designation, for example “V2”, is
added to the end of the dataset citation.

The author or uploader of the dataset is responsible for all copyright infringements. If DATADOI
administrators are informed of a copyright infringement, the relevant dataset will be removed
immediately or access to it will be restricted.

Material uploaded must not contain private, confidential, sensitive, or prohibited information that
may harm others (see the document “DATADOI Personal Data Protection Terms”).

3. Deposit license and policy
When uploading a dataset, a licence specifying the terms of use of the data must be selected.

The proprietary rights of the data are transferred to the university by a contract of employment
(academic staff) or to another umbrella organization by a written document (act of handing over
intellectual property).

Data are published under the Creative Commons licence CC BY 4.0.

A third party whose data have been used to create grant results may impose restrictions on the use
of the data. In such cases, these restrictions must be taken into account when licensing the data, i.e.
a licence for the use of the data can be granted only to the extent of the rights permitted by the third
party (i.e. to the extent of the rights that the university has received from third parties).

4. Reuse policy

Authors who upload their datasets must take into account that their data may be reused. Therefore,
it is important to add to the dataset a licence explaining the terms of use of the data.

5. Take-down policies and embargoes

Once a dataset has been uploaded and assigned a DOI, the data are generally not removed from the
repository, because they may already have been cited and reused. Nevertheless, exceptions may
occur, for example if the data have been falsified or corrupted, or if their publication violates
legislation, agreements, or personal data protection requirements. A dataset may be removed from
the repository in full or in part or restrictions may be applied to a specific part of the dataset.
Restricting access to the data may be temporary or permanent. The DOI assigned to the dataset
remains publicly accessible.



Data may be stored with open, closed, restricted, or embargoed access. For datasets subject to an
embargo period, the embargo end date is added. After the embargo period ends, the dataset
automatically becomes publicly accessible, unless other restrictions have been set. Closed or
restricted datasets require permission from the author of the data, the rights holder, or the
responsible person for access.

If the university or a third party whose data have been used to create the grant results wishes to file
a patent or utility model application to protect the results, publication of the data must be postponed
until the relevant application has been filed.

6. Preservation policy

Copies of datasets are stored on University of Tartu servers, and backups are made once per day.
Virtual servers are backed up once per week.

Datasets are preserved until the end of the repository’s lifetime. If the repository is closed, every
effort will be made to find a replacement administrator and/or replacement repository. DATADOI
provides long-term preservation for its collections under all circumstances and makes every effort
to preserve the repository content unchanged.

7. Rights

DATADOI administrators have the right to remove or restrict datasets that violate copyright or
contain private, confidential, sensitive, or prohibited information that may harm others.

DATADOI administrators have the right to amend these rules in line with best practices in open
science.

8. Responsibilities

DATADOI ensures access to, preservation of, and longevity of uploaded datasets and their
metadata in accordance with this policy.

DATADOI supports the compliance of uploaded datasets with the principles of open science and
the requirements of the FAIR principles.

For questions, please contact: datadoi@datadoi.ee
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